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1 Purpose of this document 

The methodological guide is a historical and archaeological methodological manual integrating the 

unique and diverse knowledge / expertise of the project partners and strategic partners involved in 

the project. The project partners and strategic partners have extensive experience in the field of 

historical and archaeological work and their scientific processing. This unparalleled program-wide 

knowledge covering the most specific areas and existing experience is summarized and explained 

in this trilingual methodology guide. 

2 General requirements and descriptions  

The area affected by the project – the region of South Burgenland and Vas County – is among the 

richest regions in historical and archaeological values. This area, which has been divided by a 

state border for nearly a century, was previously one undivided area since the Stone Age. In order 

to present this common historical past and unveil it for the public, cross-border cooperation 

between scientific and museological partners is needed. Therefore, scientific investigations and 

excavation work should be carried out on a common professional and methodological basis. 

 

One of the most important bases of this archaeological (excavation) plan is prudent scientific work. 

Research combined with a variety of scientific studies and involving modern testing methods of 

other disciplines will be applied. One of the most important stages of this is the extensive use of 

other non-destructive testing methods in addition to the preliminary collection work. Large-scale 

environmental investigations should be carried out at sites, where circumstances permit: 



systematic field walkings, geophysical surveys, Lidar, aerial photography or geoarchaeological 

drilling. Of fundamental importance are components of environmental archaeology: the 

examination of the environment of a person of a given age, the extent of his / her living space and 

the determination of his / her activity zone. With these investigations, without destroying the 

archaeological phenomena, it is possible to specify the scope, direction, internal structure of the 

site and its associated, so-called buffer zone over several hectares. Their scope should be more 

important in research than in traditional excavations. 

ATTENTION: the excavation activities on the Austrian side could be performed in accordance with 

the two documents, as follows:  

 Richtlinien für archäologische Maßnahmen 
(https://bda.gv.at/fileadmin/Medien/bda.gv.at/SERVICE_RECHT_DOWNLOAD/Richtlinien_fuer_archaeologische_Massnahmen_2018_II.PDF) 

 Standards für die konservatorische Behandlung von archäologischen Funden 
(Standards_fuer_die_konservatorische_Behandlung_von_archaeologischen_Funden.pdf) 

3 Archaeological excavation / planned excavation - methodical approach  

At each excavation site, the actual archaeological excavation is preceded by several levels of 

preliminary examination. The main parts of this are summarizing the research history and previous 

archaeological research of each area, examining its historical and archaeological background, 

collecting historical maps and archival and library data, conducting preliminary field surveys, 

systematic field walking and / or geophysical surveys, summarizing geoarchaeological data, 

evaluating existing aerial photographs and / or drone recordings. 

 

https://bda.gv.at/fileadmin/Medien/bda.gv.at/SERVICE_RECHT_DOWNLOAD/Richtlinien_fuer_archaeologische_Massnahmen_2018_II.PDF
file:///C:/Users/Roland/Downloads/Standards_fuer_die_konservatorische_Behandlung_von_archaeologischen_Funden.pdf


4  Definition of terms 

research history - a preliminary research history of the areas under investigation, with a precise 

description of the activity, the date and a brief summary of the action taken. [presentation in text 

form]. 

historical background - searching for and investigating historical events that may be found in the 

historical and archival repository and are related to the area under investigation (e.g. war acts, 

land titles, travel records, noble archives, etc.). [presentation in text forms and maps]  

historical maps - examination of historical maps related to the given region, displaying and 

evaluating the information contained therein in a georeferenced data set (with particular reference 

to the first, second and third military surveys, and other cadastral and Dualism-era maps). 

[presentation in text form and maps]  

archival and library data / professional publications - extensive examination and 

summarization of professional publications, excavation reports or professional references 

published so far, archaeological and possibly archival data of the areas covered by the 

archaeological survey, as well as mapping and textual display of their geo-referenced data. 

[display: text and map] 

geo-archaeological surveys – archaeological based geological analysis of given areas. 

Assessment and description of environmental features in the context of the archaeological site, 

with particular regard to terrain and hydrography. [presentation in text form and maps] 



systematic field walking - non-destructive investigation prior to excavation, preliminary research 

of the correlations of finds within a site on a larger scale. The systematic collection of various 

archaeological finds on the surface of each archaeological site after plowing, along a pre-set 

10x10 grid. The finds are assigned a unique collection number and are ranged by period and type. 

The resulting point cloud is displayed on a predefined survey graph. The resulting statistical and 

scatter/density maps give a more accurate picture of the archaeological extent of a site or 

cemetery, or the location of individual archaeological objects. [presentation in text form and maps] 

geophysical survey - large-scale geophysical survey of the exploration area by means of 

georadar or archaeomagnetic devices. The resulting high-resolution images, using the physical 

characteristics of the soil, provide an accurate representation of the positive (e.g. stonewall) and 

negative (e.g. pit, ditch, etc.) phenomena in the area. [presentation in text form and maps] 

aerial photography / drone photography - preliminary aerial exploration of archaeological sites, 

systematic examination of plant covered areas, and archaeological evaluation of anomalies that 

occur. [presentation in text form and maps] 

In any case, the pre-collected data should be compared with the phenomena to be recorded in the 

prospective research area, both from a geoarchaeological and a landscape archaeological point of 

view. This information should be combined in a GIS system to which prospective excavation data 

can be georeferenced. The resulting documentation will always consist of a textual and a 

cartographic attachment. 



5 The special methods of excavation 

Within the space marked during the geoinformatic analysis in the course of the preliminary 

investigations, small-scale, probing, stratigraphic excavations should be carried out - with all the 

professional and technical implications. Every moment of the excavation, every level of 

excavation, every research unit, every find correlation or phenomenon should be recorded in 

photographs as well as in the survey and research documentation and in text form. 

The basic archaeological observations are to be recorded on the following lists and forms: 

 object list 

 list of stratigraphic units 

 list of finds  

 profile list 

 excavation log / daily reports 

 protocol of stratigraphic units 

 list of photos 

 survey protocol 

 final report, archaeological summary 

 

 

 



Object list 

It has to contain the number of objects in numerically increasing order; the number of the 

stratigraphic unit (SU) of the layers or phenomena associated with them; the number of the 

documentation level (DOF); the profile number; indication of which excavation trench and plot they 

are located in, as well as the short name of the objects. 

 

List of stratigraphic units 

The list should contain the number of the stratigraphic unit in numerically increasing order, the 

number of the object (if there is a connection), the profile number, the number of the 

documentation level (DOF) and the short name. In each case, in addition to the increasing 

numbering, a distinction should be made as to whether it is a filling layer or an interface. Interface 

designation is always referred to as IF. This should also be displayed on the photo board when 

creating the photo documentation.  

List of finds 

The list should contain: the number of the finds in numerically ascending order, as well as the 

abbreviation generated from the place name, consisting of maximum three characters indicating 

the place of discovery (e.g. Szombathely - Szo, Rechnitz - Rh), the SU number of the layer 

associated with the find, the number of the object, the type and exact name of the find, and at 

least its primary age. 

 



Profile list  

The list should contain the number of profiles in numerically increasing order, their object number 

and SU numbers (including interface numbers), the profile direction, and the number associated 

with the documentation level. 

Excavation log  

It should contain the exact date of each excavation day started, the duration of the work 

performed, the names of the employees involved and the weather conditions. Every single day the 

current excavation events, archaeological observations as well as the progress and the various 

archaeological conclusions have to appear in a short description. It should also include other 

events and circumstances that may influence the excavation work, which are not closely related 

to, but have an impact on archaeology.  

 

Protocol of stratigraphic units  

Each protocol should include the stratigraphic unit number, its name, and the relationship to an 

object number or possibly group of objects, the profile number, the find numbers, and the archiving 

number of the photos taken of it. Furthermore, it should contain the short and concise description 

of the SU, the basic criteria of which are: in the case of a filling or layer: colour, type, contents of 

the soil, short description of the individual finds or unique objects, consistency and quality of the 

soil, in the case of layers the thickness. In the description of the phenomena, the terms of the work 



of Andreas Kinne: Tabellen und Technik zur Grabungstechnik (Tables and Technique for 

Trenching Technique) are to be used uniformly (their German and Hungarian equivalents). 

6 The process of excavation 

Within the exact section determined on the basis of the preceding research, the upper mixed layer, 

mainly churned-up by agricultural work, is removed by hand. The SU number of the upper, humus-

rich layer is always 1. Findings from this are also documented with the inscription "Sporadic". All 

archaeological layers, phenomena or units receive an individual stratigraphic unit number (SU), 

and the archaeological units that are discovered an object number (ObjNr). Numbers are assigned 

in a numerically increasing order, which are recorded along with a short description and definition 

in the given list. The archaeological object should have an individual SU number, its filling and the 

host interface (IF) as well. In case of the latter, this should be distinguished both in the photo and 

in the description by the abbreviation IF (e.g. SE 125 IF). For multiple fillings or multiple separable 

layers, multiple SU numbers should be assigned and individual descriptions and photos created of 

them. 

Every phenomenon has to be documented immediately after its emergence and cleaning and after 

the excavation - both in text form as well as by photographing and geodetic surveying. The 

separation levels have to be noted both on the protocol sheets and on the photos. The various 

documentation surfaces are to be represented by the abbreviation DOF. 

When excavating the objects, all phenomena should be cut in half along the profile and the 

remaining layer along the profile has to be documented (with measurements, descriptions in text 

form and photos). Each individual profile is to be created under stratigraphic observation. 



When recovering the finds, care should be taken to preserve their condition. Therefore, there 

should always be a qualified field restorer present during the excavation, who constantly monitors 

the conservation of the finds. In some cases, where required by the find context, they should be 

recorded in situ in the interest of preserving their condition and processed at a later date under 

appropriate circumstances. The finds thus recorded are to be documented in the field in text form 

as well as in image and geo-informative form, provided with a measuring point, and may only then 

be excavated. The restoration phases to be performed in the workshop can then be adapted to 

these determined starting points and the archaeological survey complemented. 

Special attention should be paid during the research to the observance of the scientific 

investigations characteristic of modern archaeological research and their methods of taking 

samples. In each case, in which the find context requires or allows, sampling should be carried 

out; pollen sampling, organic matter, C14 sample and phytolith collection, geoarchaeological 

sampling. 

7 Scientific processing of the results: processing and primary evaluation of 

the finds  

The final processing should contain the professional description of all phenomena, the exact 

determination and evaluation of the finds that have emerged from them as well as their dating, the 

connections between the individual archaeological phenomena and their integration into the 

context. The archaeological data obtained in this way should be complemented with the results of 

the scientific investigations; in a unified summary, the complex unity of the site, its function, 

character and age are to be determined and integrated into the previously known archaeological 



picture, while studying the historical and cultural unity of both the immediate and the wider 

environment. For this, it is necessary to determine the provenance of the individual raw materials, 

besides the chronotypic determination of the finds, their spatial analysis, the examination of the 

activity zones within the site and the scattering of the finds. It is also important to evaluate the 

environmental archaeological data and to determine the human-environment relations in the 

respective historical period. The same applies to the relationship system of the site not only with 

its surroundings, but also with the sites belonging to other cultures of the respective region. 

The comprehensive processing is to be carried out with the involvement of experts from other 

disciplines: archezoologists, archebotanists, geologists, anthropologists, geophysicists. The 

results obtained in this way show a much deeper and more colourful picture of the behaviour, the 

environment of the person having lived in the site and the cultural relationships with his 

environment. 

The main units of work comprise the following subareas: 

 introduction 

 research history 

 results of environmental research (geophysics, geoarchaeology and cartography) 

 brief summary of the methodology and execution of the excavation  

 description of phenomena and finds 

 archaeological evaluation of the phenomena that have come to light (the complex 

processing of the discovered finds, with parallels, observations and determinations), their 



classification into cultural units, determination of their position and their reference system 

within the culture) 

 evaluation of test samples  

 summary 

 boards (maps, drawings, finds) 

7.1 Quality management 

The archaeological tasks to be carried out in the framework of the project require extensive and 

scientifically high level of professional skills. Both the work on the site, as well as the subsequent 

scientific processing phases require the highest professional competencies: sound knowledge of 

multi-epoch, multi-layered excavations; scientific experience in stratigraphic processing and 

investigation of finds to be classified into different archaeological eras; leadership skills in a 

scientific project, professional sensitivity in dialogue with wider circles of society, museum 

pedagogical affinity, etc. 

In view of this, the following minimum requirements are valid during the project: 

7.2 Personal requirements 

Excavation leader - university degree in Archaeology (MA or Mag.) with at least 5 years’ 

experience as an excavation leader, high competence in the exploration of multi-layered 

settlements, professional experience in conducting other interdisciplinary studies (geophysical 

surveys, archaeobotany, archaeozoology, related scientific investigations, etc.), participation in 

scientific projects, several years of experience in project management. 



Technical staff - university degree in Archaeology (MA or Mag.) and / or Archaeological 

Technician degree (BA / MA or Mag.), at least 2 years professional experience in excavation work 

(mainly small-scale, multi-level settlement and tomb excavations), high level of expertise in 

excavation documentation, excellent knowledge of the modern equipment used in excavations and 

the use of the software applied in primary-level processing. 

Field restorer – relevant professional qualification, several years of professional experience both 

in field restoration and in field conservation, degree in preservation of historical monuments. 

Archaeological geodesist - degree in Geodesy or Space Informatics, at least 2 years’ 

experience in archaeological geodesy, knowledge of GIS. 

Assistant - several years of professional experience in the excavation of both multi-layered and 

horizontal settlements and tombs, team spirit, professional humility and knowledge of the 

implementation aspects of field exploration 

Museum pedagogue - relevant university degree, several years of experience, good 

communication skills, familiarity with specialized activities for schoolchildren. 

7.3. Technical requirements 

Surveying - the field documentation survey is conducted in accordance with the requirements of 

the modern age with a measuring station, in the coordination system of the respective area, with 

GIS or AutoCAD based 3D polygonal processing. 



Field documentation - the final output of the complete documentation is created in digital form 

(photo documentation, archaeological phenomena and various technical descriptions, as well as 

other archaeological lists, etc.). The complete documentation should be displayed in a systematic 

database, including the restoration documentation. 

Requirement for basic equipment - at least 2 digital SLR cameras with a minimum resolution of 

24 MP and the ability to record uncompressed images; measuring station with prism set; metal 

detector; drone with a camera of at least 4K resolution; manual GPS with an accuracy of min. 50 

cm; hand tools necessary for modern sampling. 

8 Museum pedagogy, awareness raising as good practice  

One of the disciplines of museums is archaeology. One form of publishing scholarly work is the 

dissemination of knowledge, which includes in addition to exhibitions, public education programs 

as well as educational activities based on them. 

The Savaria City Museum registers 17,000 visits a year from 5 to 24 years old. During activities, 

different methods are used for each age group. The duration of the activities range from 30 

minutes to 120 minutes, whereby the ratio of the knowledge transfer and the "workshop" depend 

on the age. 

These activities cover several areas within archaeology. We show the archaeologists' work in the 

excavations with simple tools "in practice", and the purpose of archaeological sandboxes is the 

"treasure hunt" with metal detectors, as well as the precision mechanical use of simple tools 

(shovel, brush). The active participation of children leads to the deepening their knowledge. 



The path of a find extracted from the earth to scientific processing is presented to the children in 

several ways. It is exciting for them to try out a simplified version of each phase - cleaning, 

grading, inventorying, writing descriptive cartons, and testing with instruments (especially 

microscopes). 

This is particularly interesting for students from secondary schools and for university students, who 

thus learn about the real historical, archaeological and ideological value of an object / find from a 

scientific point of view. 

In recent years, the result has also become visible, especially how curricula have been 

supplemented with it. Children's interest in archaeology and history is growing as our daily 

archaeological events are well received, and our summer and day camps are full months before 

the start. 

9 Tourism utilization by careful presentation of historical and archaeological 

results 

9.1. Aspect: Constancy 

Constant integration of the topic into the program during proven events. The place of the topic in 

the program must be consciously planned. The basic information must also be provided, so that in 

addition to the existing interested parties (who are already familiar with the topic) also new visitors 

can be won. Main tools: Savaria Historical Carnival, Night of Museums, Night of Researchers, 

various events. 



9.2. Aspect: awareness raising 

In order to make the local population / people living in the area aware of the importance of 

historical and natural values, ongoing awareness-raising activities are needed, on a campaign 

basis. Although it is more difficult to make historical values on both sides of the border come to 

life, than the currently "living" natural values, however, it should be strived for with the widest 

possible coverage. In this context, awareness-raising tools include cross-border volunteer 

excavation open days, awareness raising events, thematic historical and archaeological museum 

tour (open day) [museum pedagogy], appearance at thematic fairs, cross-border traveling 

exhibition presenting the finds of the project, relevant publications. 

9.3. Aspect: Content, Raising awareness of future generations for the topic 

Carrying out ongoing awareness-raising activities to make future generations (from elementary to 

high school) aware of the importance of these values, thus, their long-term survival across 

generations can be achieved. Main tools: Implementation of an awareness raising archaeological 

roadshow and purchase of demonstration materials (archaeological suitcase), production of 

targeted educational publications for different age groups.  

9.4. Specific best practices for disseminating information of the ArcheON project 

In addition to the ongoing communication on the INTERREG Project page and Facebook page, 

the specific target groups identified in the project can be accessed through the following activities / 

tools: 



Defined target group Tangable activities / tools 

Primary and secondary 
schools in Burgenland and 
Vas county 

 Implementation of an awareness raising archaeological 
roadshow in the border region: 15 stations (about 20-25 
people / occasion) in AT and HU schools in the border region. 
The aim is that the children should become acquainted with 
archaeology; they should better understand their past and the 
historical background of their environment.  
 

 Producing target group-specific E-publications on historical / 
archaeological values  
 

 Organizing a thematic historical and archaeological museum 
tour (open day) 
 

 Every time visitable resting places with historical and 
archaeological information 

People living in the border 
regions,  
Visitors of special events of 
the border region  
Visitors / tourists with historical 
and archaeological interest in 
the border region 
 

 Organization of a bilateral project kick-off and closing event  
 

 Project promotion at thematic fairs: e.g.: Ferienmesse 
(Holiday Fair)  
 

 Project Promotion during the Night of Museums and the Night 
of Researchers  
 

 ArcheON Project offered as an optional program during the 



Savaria Historical Festival / Carnival  
 

 Realization of a cross-border traveling exhibition with the 
presentation of results and excavated finds  
 

 Every time visitable resting places with historical and 
archaeological information 

Non-governmental 
organizations (NGOs) active in 
the border region, dedicated to 
disseminating knowledge 
about its historical and 
archaeological values 

 Involvement of professional organizations in the promotion of 
cross-border volunteer excavation days 
 

 Realization of a cross-border traveling exhibition with the 
presentation of results and excavated finds 

Higher education institutions, 
research institutes with a 
history or archaeological 
institute or training in the 
border region 

 Carrying out cross-border volunteer excavation open days  
 

 Realization of a cross-border traveling exhibition with the 
presentation of results and excavated finds 

Amateur archaeologists 
 
Professionals (museum staff, 
archaeologists, historians 
dealing with the historical 
period covered) 

 Producing a scientific publication to present the results of the 
joint historical and archaeological excavations  
 

 Carrying out cross-border volunteer excavation open days  
 

 Realization of a cross-border traveling exhibition with the 



 
Primary and secondary school 
students 
 
Students in specialized 
training in higher education 
institutions 

presentation of results and excavated finds  
 

 Every time visitable resting places with historical and 
archaeological information 

Municipalities of settlements in 
Burgenland and Vas County 
(mainly affected by the project 
area) 

 Target group specific awareness raising events in South 
Burgenland and Vas County for local people, decision 
makers (municipal leaders)  
[ca. 25-30 people / occasion] 
 

 Carrying out cross-border volunteer excavation open days 

Partner service providers 
(hosts and landlords) of the 
common cross-border 
historical and archaeological 
multi-day experience package 

 Involvement through the preparation of a cross-border 
historical and archaeological multi-day experience package  
 

 Organization of a bilateral project kick-off and closing event 

 

  



10 Appendices 

10.1 (Forms required on the Austrian side) 



  



  



  



 

  



  



 

 

 

  



  



 

 

  



 

  





  



10.2 (Forms required on the Hungarian side) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

  



 


