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What/How should you upload to your
(partner) report?

A. As many pictures as | can, let the Programme bodies
see, that we have been hard-working

B. Collect all relevant documentation(LoP, some

pictures, agenda, invitation,) only once, | should
keep referring to them

C. |should upload every document to every possible

place within the report to make sure, the FLC and JS
will see them
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When should I start working on my
project report? When should I submit it?

A. | should wait until all my partners are ready with
their reports. Patience is a virtue.

B. I need to submit it to the JS not later than 5 months
after the end of the reporting period.

C. | can start to work on it as soon as possible and |
can contact my JS member anytime.
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How frequently should I submit a
report?

A. If my project already has large expenditures, | will
definitely report in order to get reimbursed.

B. The project has defined reporting periods (e.g. 6
months) and | have to stick to it.

C. If there was no activity in the respective period |
skip that report. | report in the next.

ierreg [ |

TS Austri nga yzo zozo
European Union - Eurol relopm



Once the ERDF contract is signed, the
followings are needed by the first
ERDF payment:

A. Up-to-date staff costs data sheets
Contracts of national contributions

=

C. My colleagues should gather on the day of the
payment, so we can celebrate.

%, anterreg |4
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As a Lead Partner, what should I do if

a partner of mine is always late with
the reports?

A. As Lead Partner | am responsible for the whole
partnership and for the smooth implementation, |
should raise their attention to the importance of
reporting on time.

B. Ishould not bother them, they will report when they
are ready.

C. | threaten them to be kicked off from the partnership.
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Partner level report

Content:
= Language (German or Hungarian)
= Reflect the content as laid down in the AF

= |nput for the project report (to your LP) about your
contribution to
Main outputs
Reaching target groups
Work package activities / deliverables
incl. Project specific objectives!

= |ist activities + describe achievements
= Meaningful for any 3rd party

%, anterreg |4
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Partner level report

Add reports in eMS
= only 1 report at once;
= start from the beginning, don’t skip periods

" if no expenditure: use zero reports (content without
financial part)
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Report | Period Period Date Of Partner Date Of Partner Report Date of flc Included In Total Partner View
Start End Report Submission First Submission verification Project Report Expenditure Declared Repo

Period O Project
0.1 Certified Report 1

Report Report FLc

0101206 31122006 07.09.2007 103615 07092007 103815 03042018 €5 000,00 @

Report | 51012017 | 30062017 PR 04102017 163926 04102017 16:35:26 03.04.2018 Period 1 Project 000 (D)
11 Certified Report 1

REPOT  gio72017 31122017 | RePORRLE 4540 o015 09-1056 15.02.2018 09-10-56 23042018 Period 2 Froject £19944341  (H)

2.1 Certified Report 1

Report Report F Lo Feriod 3 Project £145 280,21 @

0.o.z2ne | 30062018 20.08.20M8 174730 200532008 174730 05.09.2018

31 Certified Report 1

Report Report FLc } : Period 4 Project
e 01072018 | 31122018 PO 29.01.2019 09:04:18 29.01.2019 09:04:18 29.05.2019 Report €34716075 (D)
Eﬁp‘m 01.01.2019  30.06.2019 EEE:‘”TM 5 1002.2019104531 17.07.2019 12:34:04 Nat Certified £20443645 (P

@ Partner livingtables Beriod T
Period &

@ Create New Repart n

01.01.2016-31.12.2016
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Partner level report

[ ] [ ] . - . - ; A Fi.
TI m I n g :ct Description Workplan Project Budget Project Budget Overview > Aftachments

= Refer to deadlines in

PERIOD 0 {12 MONTHS 0 DAYS)

AF
= Preparation cost:

at the same time
When report abOUt PERIOD 2 {6 MOMNTHS 0 DAYS)

period 1

PERIOD 3 {6 MOMNTHS 0 DAYS)
01.01.2018 30.06.2018 307208
PERIOD 4 {6 MONTHS 0 DAYS)

PERIOD 5 {6 MONTHS 0 DAYS)

o 01.01.2019
e, HILCTITCY -
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Partner level report

Sections of the partner report (content part)
= Summary of partners work

" Project main outputs delivered

= Target groups reached

= Reporting per work package

preparation, management, communication, thematic and
investment WPs

Your contribution to activities
Deliverables
Proofs of deliverables

micerreg
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Partner level report

To be uploaded into eMS

Evidence of finalised output / deliverable of the projects, like:
= studies, research results, brochures,

In case of main project events:

= Photos (selected!), agenda, invitation, LoP,

If relevant updates of AF annexes, e.g.

= staff cost data sheet

= |ist of parallel projects

= de minimis declaration

= for staff flat rate: in 1% report repeated proof of at least one
employee

micerreg
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Partner level report

Expenditures

= Don’t link to work packages

= Don’t have to report flat rates
= Don’t forget to report revenues
= Mind GDPR

* Sensitive staff expenditure related data are visible only to
your FLC

* upload other files including sensitive data (if any) into the
section , Personal data attachment”

.. anwerrey |9
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Partner level report

Supporting documents of expenditures (at section LoE)
Upload into eMS

" invoice

= or other primary accounting documents of equivalent
probative value

= For staff costs: ,, Berechnungsblatter” or ,bérsegedtabla”
Do NOT upload (send to FLC on other data carriers ):
supporting documents of expenditures, like

= delivery notes,

= bank statements,

= timesheets,

" procurement documentation,

. anceireg |9
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Project level report

Scope of project reports:

= Sums up implementation on project level

= Monitoring tool for LP and for the programme bodies

"= Forwards the partners’ certified expenditure to the prg. level

Timing:

= START to prepare project reports as soon as information from
project reports are visible in eMS,

= DON’T wait until all FLC certificates are available

" submit a.s.a.p., not later than 5 months after the period’s end

Language and style

"= German-Hungarian or English

= Evidence of deliverables or outputs should be uploaded in the
original language they were produced

= Understandable for non-expert
micerreg

[}

A X
%.. Austria-Hungary 2014-2020
European Union - European Regional Development Fund



Project level report

Main structure:

= Report” tab with overview and partner certificates
= Work packages

" Financial overview

= Attachments

* upload new attachments
* and/or link attachments in partner reports

micerreg
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Project level report

Reporting in different periods:

= Preparation period (lump sum):
content part not compulsory,
FLC certifies without control
submit before report 1

" Preparation period (real costs):

report about content work
mind timing rules for expenditure (legal basis, payment)

= Period 1:

Don’t submit before report 0 if you have a share of the lump
sum, or report real cost preparation

Don’t forget to attach national financing documents

= Period 2. on:
report about activities, achievements build on previous reports

micerreg
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Project level report

The Report tab

" main achievements

= certificates (include available partner certificates)

" project specific objectives

" main output achievements (takes values from WPs)
= target groups reached

= problems and solutions

= horizontal principles

%, anterreg |4
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Project level report

Cost certificates
" |nclude all AVAILABLE FLC certificates of partners

= But do not wait
If there is substantial delays on PP/FLC level
especially in case of insignificant values

= Certificates that were not included in a project report

can be added when they become available, in case report
is reverted by the JS

can be added to a report of a later period

. anceireg |9
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Project level report

Mind these aspects at the ,,Report” tab

= Highlights of achievements:

sum up the results of the main activities and achievements
in the recent period,

avoid to write the same with other words as the text in
the summary part on the WP level
= Target groups: beware of inconsistencies, such as
high number of participants reported in the Comm
WP and low number entered at achievement of
target groups
= Sum up main problems described on the WP level in
the problems and solutions section

%, anterreg |4
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Project level report

Reflect MC conditions (acc. ERDF contract ):
if they are relevant for the implementation,

= describe actions taken
= upload evidence
example:

= The responsible departments for tourism and
technology must be (verifiably) invited to the
workshop for the technical programme (framework
system) and to regular work meetings ...”)

%, anterreg |4
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Project level report
FAQ
= What can | write about the achievement of project

Project Specific Oojectives iAT)

Objective number |AT)

* - Ertwizklunz einzs Umslds “r
de Frderunig wn Inrouaionen
durcn Schaffumg dres Metmerks
von Holz- und W3 befindustrie
Uncernehmn in ces

2- Ertwizkunz irnorsitiver
430zl und Helz
Achiskturplans auf Basiz
Werbrauchesnsprizhe und
Trendz durch eme reare
Poduizetwicung

EUET

Commnaricztian ohjective 1(AT]

Einzte lunz=indeung

Wor der Procuktencaickl ung szarten wir sinz olire Mareting
kampagne fir Lnieehmer sthe urd oniersizéne Jelgrpoen um
EEmEin=me In-iaticnzn 2 fordern.

Eirzze unzindeung

Fzzalogen Lnd PR-A men, diz die Snowidkiungze-gebnime
praroaren, 3 Kurdfilms [mae 2 M nvFiIm] 22 gen den Froms dar
Procuksentw e dLng in der ka2 Architesms und K3be induztria ven
der Mieezim FrodJkt baw. oE 2um kzmoleen Koogestiosprojsk
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specific objectives?

Communization objective 2 |AT)

‘yetalensindeung

¥poperztion zwiscien KN Ls incer Hale- Jnd Mooe -ndustrie im
Frodlcznviddurg =wegs charage- ssthim CrenEedies
YeTeung Jnd FEE 558 Und Erfabrunzassm s werden
curch 3 zielgruppenzpecizche Sudienre s2n imnsrhalb ces Frog

‘Wizensauwsds

Zigl cer Telnshmz en ceratschen Meszen izt es die Irgebnsse dar

Frod ke=nividdur g vorustel|zn ard dis E-zebrizse ces Jrogks ou

erneiten

Level Of Achizvement |AT)

walagecegre

Fulyy achizved

Enplanations (AT)

-
-
DTt R AT

: To build Lp =n envirerment simulating 3e joint innevation wilingmess, in the rdates work

packzgs. WP, projec parers dewelapes the recessany found for netwarking npravous
P per odz, gererzly nased on the two duster manageman: argz
reveal=d the incustry relzred insemnstioral trencs ard 25 3 ~=ul: prepaned rrend et veng
used Juring manetive idea geteration Al 3outpus cf the WP T were nsved by th=end of
Perinc 2, nchiding the Smar: Mapping. Thess trends wers then Lsad alm in Perod 4 cwring e
weozd anchitecure worshaps Al these sohitizs contrizuted to resdh ths project specc
oajecsve. bsan advitenel acthvty, P24 s pregading a pomrtial sudy atthe Ausiz
desoen evetmore the bnowledgs o7 irdustizl Tands

size

1198 ekt enmach

DTt R AT

: Trenc cards clsbarsted in Perod 2 continucuely suppanted the innouatvs fumiturs 2nd woed
rchitecturs product zeve opment The sscond InmovatonZampir wood srcniectars ves heldin
Sopon | Eaized by LP. A pertnes scively nanizipared curing the imp emeraion A
total of 30 Hungarizn anc * 2 &sian soudent, 12 -unganiznanc 3 Austrien BNE's pantizinae
ir thz 10 verichozs during the 5 day, dlaboratir g inncyatiee id2as with the cosrdingdzn of
exErnal expents and Lkersiy t2achers zased on the rends and ousm Emends ~evEaed in

ot W T, Sinal v 3 2 52 eced by te | ury, ten their d=ta lec ecniza

s oreparer, Thus, D724, and DUT2A.2 within T2 were sarmesshully delffier=d.

e 2nd of Perod 4 ooiribused so fUlly achisvs proje specific chjsmive.

11508 e




Project level report

FAQ

= How should we handle the horizontal principles?

C.4 Horizontale Prinzipien

C.4 Horizontale Prinzipien

Bitte beschreiben Sie, inwieweit lhr Projekt zu den horizontalen Prinzipien

beitragt
Horizontales Prinzip Beitrag
Nachhaltige Entwicklung positiv
Chancengleichheit und neutral
Nichtdiskriminierung
Gleichstellung von Frauen

neutral

und Mannern

. anterreg |
%% Austria-Hungary 2014-2020
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teljesitéséhez.
Beschreibung Horizontalis elv

Die thematischen

Veranstaltungen des

Projektes fokussieren auch  Fenntarthato fejladés
auf die Fragen der

nachhaltigen Entwicklung.

Die Akteure nehmen an den

Projektaktivitaten

unabhangig von Esélyegyenldség és
geschlechtlichen, kulturellen, ' diszkriminaciomentesség
religigsen und ethnischen

Hintergrinden teil.

In den

Projektaktivitaten/dem

Projektmanagement

nehmen Frauen und Manner | Férfiak és nék
gleichermalien Teil. Beim esélyegyenlésége

Management Personal ist die
uberwiegende Anzahl von
Frauen typisch.

Hozzajarulas

pozitiv

semleges

semleges

Kérjuk, mutassa be, hogyan jarul hozza a projekt a horizontalis elvek

Leiras

A projekt tematikus
rendezvényei a fenntarthato
fejlddés kérdésével is
foglalkoznak.

A projektben résztvevdk
nemi, kulturalis, vallasi és
etnikai hovatartozasuktol
fuggetlenul vehetnek részt a
projekttevékenységekben.

A
projekttevékenységekben/pr
ojektmenedzsmentben részt
vesznek egyarant ndk és
férfiak is. A menedzsment
szervezetben a nék
részvétele a magasabb.



Project level report

FAQ

= How to reflect the target groups reached?

= What happens, if we the estimation in AF is wrong?

Target Groups Reached

Target Groups

SME

higher education and
research

Target Value

micerreg
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80,00

31,00

Target Groups
Reached
Previous Periods

145,00

71,00

Target Groups Reached Target Groups

Source Of Verification Description Of Target Group Reached So Far
Current Report
Percentage
-_—
-_—
2000 Characters Remaining =
= List of Participants of the wood 2000 Characters Remaining
21,00 architecture workshops (30.08.2018 207,50 %
Klagenfurt, 06.09.2018 Madling, = Participants of 3 workshops and one
11.09.2018 Weiz) and that of the InnovationCamp: 12 HU and 9 AT SME's.
InnovationCamp on 17.09.2018 - 1927 Characters Remaining
21.09.2018 in Sopron (HU).
1810 Characters Remaining
-—
-
-
2000 Characters Remaining —
== List of Participants of the innovation 2000 Characters Remaining
52,00 workshops (30.08.2018 Klagenfurt, - - 396.77 %
Participants of 3 workshops and one
06.09.2018 Madling, 11.09.2018 - P P

InnovationCamp: 40 HU and 12 AT

Weiz) and that of the
students.

InnovationCamp on 17.09.2018 -
21.09.2018 in Sopron (HU).
1817 Characters Remaining

1923 Characters Remaining



Project level report

Attachments:

Upload
attachments

and/or link
attachments
from partner
reports:

miteireg 9
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Workpackages

Attachments

Filename

MC feltetel teljesitese Kiegeszites

MC Auflage Erfillung Erganzung b

IMG 3308.jpg

09042018 TN Liste Rollende BA.pt

09042018 Gordulo Kepzesi Akadel

09042018 Rollende BA Einladung.|

04-06Juni 2018 Exkursion TN Liste

04-06Juni 2018 Exkursion TN Liste

Detailprogramm Studienreise 201¢

Certificates

Linked from

Partner Report NYUPAN NKft. 4.1
/ Deliverable D.T1.2.1 -

Partner Report NYUPAN NKft. 4.1
/ Deliverable D.T1.2.1 -

Partner Report NYUPAN NKft. 4.1
/ Deliverable D.T1.2.1 -

Partner Report NYUPAN NKft. 4.1
/ Deliverable D.T1.2.1 -

Partner Report NYUPAN NKft. 4.1
/ Deliverable D.T2.4.1 -

Partner Report NYUPAN NKft. 4.1
/ Deliverable D.T2.4.1 -

Partner Report NYUPAN NKft. 4.1
/ Deliverable D.T2.4.1 -

pdf

pdf

pdf

pdf

pdf

pdf

pdf

pdf

Filetype

Project report overview m ;

Uploac

27.03.2019 21:15:

27.03.2019 21:15:

13.09.2018 15:24:
13.09.2018 15:24:
13.09.2018 15:24:
13.09.2018 15:24:
14.09.2018 10:31:
14.09.2018 10:31:

14.09.2018 10:32:



Project level report — work packages
List of work packages

Interreg H REBEN ATHUS3 Application form version 4 | Show Mare Project Report 1 - Period 4., ... reoen Less parcnert

Austria-Hungary 20142020

&) Print Project Report Certificates Project report overview Attachments
~ Period 5 o Workpackage P
O Report of Land Bgld o Workpackage M £
o Workpackage T1
“) Exit o Workpackage T2

Project Pr

o Workpackage C
Period 4 - —— ——

7 Help

B Generated Files 01.07.2012 31.12.2018

2) Contacts

Highlights Of Main Achievements

)
O Logout Description

= HU -
EN -
- AT -
electronjc List Of Partner Flc Certificates
monitoring
system Partner Abbreviation | Mumber Of F L C Certificate = Date of FLC certificate | Total Expenditure Certified By FL C | Include In Project Finance Re
iy 1 Land Bgld Land Bgld 4.1 20.05.2019 €32351542
cpb
settre 2 EDUVIZIG EDUVIZIG 4.1 29.04.2019 €8880,54

iNTERAGCe <)

O Export As Xls

Project Specific Objectives

European Regional Devesopment Fund

4218

C i i )ji i 1 [« i ion obji ive 2 Level Of Achievement Explanations

https://emstest.interreg-athu.eu/ems/app/main?execution=e2s3#

miteireg 9
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Project level report — work packages
WP status

Report

Workpackages Certificates Project report overview Attachments

This report is linked to and older version than the currently approved version of the application form (O

Reporting Workpackage Management

Wp Wp Title Wp Start Month Wp End Month Wp Status o —
b Jan.2017 Dec.2020 oy ep——— [
A
Partners Invalvment
Abbreviation Mame
Land Bgld Land Burgenland(lead Responsible partner
Partner)
EDUVIZIG Eszak-dunantali Vizigyi
Ilgazgatasag
Please Describe The Pregress In This Reporting Period And Explain How Were Partners Invelved And Who Did What
* not started * behind schedule
 completed * ahead of schedule

* proceeding according to work plan
%, anterrey [H

)
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Project level report — work packages

Progress description

Please Describe The Progress In This Reperting Period And Explain How Were Partners Invelved And Who Did What

= Die Projektpartner haben sich in der vierten Periode regelmalig ausgetauscht. Zur Koordination und Abstimmung der Projektumsetzung haben sie mehrere Treffen
(Parmertreffen und fachliche Abstimmungstreffen) organisiert und abgewickelt. Weiters haben sie ihre Berichte fir die dritte Pericde erstellt und den zustandigen
FLC-Stellen zur Priifung eingereicht.
1644 Characters Remaining

= A partnerek a negyedik beszamolasi idészak soran rendszeres kapcsolatban voltak egymassal. A projektmegvaldsitas koordinalasa és egyeztetese céljabal tobb
taldlkozét (partnertaldlkozd és szakmai egyeztetéseket) is tartottak, tovabba elkészitették a harmadik iddszakra vonatkozd jelentéseiket és benydjtottak az illetékes

hatdsaghoz elsé szintl ellendrzésre.
1643 Characters Remaining

Focus on:

= achievements on project level,

= reflecting the partner contributions,

= how partners were involved, who did what.

o
a0 o0,
et

miteireg 9
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Project level report — work packages

Problems and deviations

Please Describe And Justify Any Problems And Deviations Including Delays From The Work Plan Presented In The
Application Form And The Solutions Found

= Keine Schwierigkeiten oder Abweichungen vom Arbeitsplan.

1944 Characters Remaining

= Nem voltak nehézségek vagy eltérések a munkatervtél.

1948 Characters Remaining

= Be honest about challenges — specific for the WP

= Basis for the section ,,Problems and solutions found” in the
,Report” tab

miteireg 9 @
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Project level report — work packages

Activity and deliverable I.

Please Describe Progress Achieved In This Reporting Period

A.T21
Activity Title Start Month
01.2017
D.T2.1.1
Deliverable Title Deliverable Description

Del Description

miteireg 9
Austria-Hungary 2014-2020

European Union - European Regional Development Fund

End Month
12.2020

Planned Delivery Menth
12.2020

Act Status

proceeding according to work pla

Del Status
not started
Deliverable Evidence

Mo uploads =

2000 Characters Remaining



Project level report — work packages

Activity and deliverable II.

= Deliverables status:
* not started
* proceeding according to work plan
* behind schedule
* ahead schedule
* completed and achieved as planned
* completed and achieved more planned
* completed and achieved less than planned

.. anwerrey |9
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Project level report — work packages

Attachments I.

= Upload evidence related to deliverables and
outputs:

* finalised studies

* final research results
* finalised curricula

* brochures

* photos of main project events and of infrastructural
iInvestments

* agenda and/or invitation of main project events

* and any other finalised written products of the project.
micerreg
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Project level report — work packages

Attachments Il.

A.M.2

Activity Title

D.M.2.1

Deliverable Title

miteireg 9

N .'. Austria-Hungary 2014-2020

European Union - European Regional Development Fund

Start Month
02.2017

Deliverable Description

End Month
07.2019

Planned Delivery Month
07.2019

Act Status

proceeding according t

Del Status

proceeding according

Deliverable Evidence

4 Uploads P




Project level report — work packages

Project main outputs I.
= recorded in WP implementation and investment

= crucial for the project’s effective contribution to the
programme targets

examples:
= Roads (re)constructed / improved

= SMEs involvement can be counted based on
continuous involvement or when it is finally
documented.

. anwerreyg
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Project level report — work packages

Project main outputs Il.

Achieved
50 Far(
. . Project Main PIarjned Main Qutput NDt. Achmvled Level Of
Project Main Programme Output ~ Delivery w o Including  InThis . Attachm
Output . Quantification . Achievement
Qutputs (HU) Descrition (HU) Indicator (HU) Month Target (HU) This Report HU) (HU)
P (HU) : Reporting  (HU)
Period)
(HU)
1.1 Varbalog- Varhalug- | (013 Gesamtlange No
Albertkzmérouszta Albertkazmérpuszta  der neuen i ) uploa
izt it P kozotti foldut Straenverbindungen  jan..2021 4,40 0,00 not started (HU)
— fejlesztése 440km 1 Uj épitésii utak
J hosszusagban. teljes hossza ”

. anterreyg n E
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Project level report — work packages

Project main outputs lil.

Project Main
Outputs (HU)

T3.1 30 AT-HU
vallalkozdi
egyuttmiikodés
(kooperacionként
minimum 1 HU és
1AT KKV
bevonasaval)
négy osztrak-
magyar stratégiai
agazatban

Project Main
Output
Description
(HU)

A 30 AT-HU
vallalkozoi
egyittmikodés
osszesen 30-30
kiilonbozo
magyar és
osztrak KKV
bevonasaval
jon létre.

Ly, HILCITEY n
"' Austria-Hungary 2014-2020

European Union - European Regional Development Fund

Achieved
So Far(
Planned . Not Achieved
: Main Output : :
Programme Output  Delivery e Including  InThis
: Quantification .
Indicator (HU) Month Target (HU) This Report
(HU) § Reporting  (HU)
Period)
(HU)
0111 KMUs beteiligt an
Kooperationsprojekten
/ Egyittmikodési jul..2019 60,00 0,00 0,00

projektekben
résztvevo KKVk

Level Of Achievement (F

proceeding according to work pl



Project level report — work packages

Communication WP I.

= progress towards the communication objectives
as defined in the AF

= explain achievements in the respective period

= Level of achievement:
* fully achieved,
* (achieved) in a large degree,
* (achieved) in a small degree,

* not achieved.
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Project level report — work packages

Communication WP IlI.

Célcsoportspecifikus tevékenységeken keresztiil a védett teriiletek hozzajarulasanak érzékelhetd terjesztése a térség
életmindségének vonatkozasaban

Tudatossagformalas

Description (HU) Lewvel OFf Achievment (HWU)
= Durch geeignete, zielgruppengerechte to a large degree

VWerbematerialien und Veranstaltungen soll der
Bevilkerung der Wert ihrer jeweiligen
Schutzgebiete far Lebensqualitat und Wirtschaft
bewusst bemacht werden.

Megfeleld célcsoportokhoz igazitott
reklamanyagokon és rendezvényeken keresztll a
lakossagban az adott védett terdletek
életmindségi és gazdasagi értékét tudatositani
sZukséges.

Explanations (HU)

= Besonders durch die PaMaMet Zeitungen, gebietstObergreifende Schilertage und gemeinsame, profilgebende
Veranstaltungen ist ein weiterer grolRer Schritt in Richtung Bewusstseinsbhildung in der Bevélkerung gelungen.

17290 karakter maradt

= Kalondsen a PaMaMet djsagokkal, térségeken ativeld diaknapokkal és kdzds, profilerdsitd rendezvéenyekkel egy
ujabb nagy lépést tett a lakossag tudatossagra vald nevelésében.
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Thank you for your attention!
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