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This document summarizes the questions raised and the answers provided during the Implementation
Seminar held on 19 September 2024, in Sopron. The questions and answers are grouped below according
to the topic the questions referred to.

1 Introduction

2 Questions and answers

2.1 General questions

When will the brand and implementation manual be published?

After the approval by the programme partners as soon as possible. The programme partners' next discus-
sion to finalize implementation-related documents is foreseen in the second half of October.

Do project partners also get written step-by-step information?

Technical steps of the reporting processes are incorporated in the Implementation Manual.

When will it be possible to submit reports and when will the necessary annexes and guidelines be pub-
lished?

Submitting reports in Jems is technically possible after the project is set to “Contracted” status.

Implementation and reporting documentation will be available following confirmation of the current final
drafts by the programme partners.

After submitting the project-level report, what is the timeframe for the JS to check it and when can pay-
ment be expected?

Content reports are to be finalised a.s.a.p following the submission of the complete, bilingual reports, but
at the latest before the finance reports are submitted.

In Interreg AT-HU 2021-2027, the project finance report is used as an application for payment by the LP
to the programme bodies.

In accordance with article 74 (1)(b) of regulation (EU) 2021/1060, the MA shall ensure, subject to the
availability of funding, that the beneficiary receives the amount due in full and no later than 80 days from
the date of submission of the payment claim (project level finance report) by the beneficiary. The deadline
may be interrupted if information submitted by the beneficiary does not allow the MA to establish
whether the amount is due.
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2.2 Content report

2.2.1 Translation

Are project partners allowed to use online translation and fill it in?

There are no restrictions in the programme that online translation tools are not allowed to be used, how-
ever, when using such tools the thorough proofreading of the translated texts is strongly advised.

2.2.2 Report exports

Can project partners export the contents of the project report to send it to translation?

As in the AT-HU programme, reporting procedures are supposed to be conducted solely via Jems, the
export plugins have not been developed for this function.

2.2.3 Project results

Is it generally possible to achieve/ fulfil a result indicator during the project implementation although it
should be achieved after the project closure?

Results are strongly linked to the effects/benefit of using the project outputs for the target group and
describe the change the project is aiming at by the end of the project or shortly thereafter.

Although according to the definitions in the Indicator Manual the achievement for each result indicator
can be measured during project implementation (see details there), the expected delivery period of their
final achievement is different.

The final achievement of the following indicators shall be reported by definition one year after the com-
pletion of the project. By project closure the partners shall prove that they have taken the necessary
measures for this achievement:

e “A” indicators (RCR84 — Organisations cooperating across borders after project completion),

e “D” indicators (RCR85 — Participations in joint actions across borders after project completion).

The final achievement of the following indicators is potentially possible during implementation but shall
be available up to one year after project completion at the latest. In the latter case by project closure,
the partners shall prove that they have taken the necessary measures for this achievement:

e “B” indicators (RCR79 — Joint strategies and action plans taken up by organisations),

e “C” indicators (RCR104 — Solutions taken up or up-scaled by organisations).
The final achievement of the flowing indicator shall be available upon project finalisation:

e “E” indicators (RCR81 — Completion of joint training schemes).
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Further rules on checking the achievement of project results after project completion and follow-up re-
ports will be introduced in Chapter 7 Project Closure in the Implementation Manual before they become
necessary.

2.3 Finance report

Is it possible to skip a partner certificate from the actual financial report on the project level (in the case
of FLC delays)?

If not all certificates would be available on time, the LP may decide to prepare and submit the finance
report and enclose additional verified expenditure later. This is possible either in a new finance report
linked to the same period, or in the finance report of a subsequent period. How to proceed, shall be
decided mainly based on the availability of the certificate in time and the respective amount, in con-
sultation with the LP, partners and controllers concerned and the JS.

2.4 Partner report

2.4.1 Unit cost for staff costs

Could the project partners expect a draft of the working time sheet?

Project partners will be provided with an optional timesheet template by the programme. In the case,
when the partner organisation's time registry system fulfils all the requirements set by the programme to
report staff costs, then the documents exported from the partner’s time registry system can be/shall be
used.

Unit costs: If there is no staff for an admin assistant, but the work must be done, can the budget be real-
located to another person with a different function?

Working hours by functions are indicative

e function not used e.g. because no employee is available for the function: as a basic rule it shall be
left it in the budget, no modification of the AF is needed;

e temporary overtaking of the tasks by a person holding another function: does not require a mod-
ification of the AF;

e tasks are added permanently to a person holding another function: the person’s allocation to the
function shall be reviewed and if necessary, the person’s assignment to the function shall be up-
dated;

For projects with staff unit costs and 40% other cost flat rate, do they still need to include the expenditures
in the partner report or only the unit staff costs?

If the partner budget is built on the staff unit costs and upon this, the 40% other cost flat rate is applied,
then, in this case, the partner reports will focus on the reporting of the unit costs (proper reporting of the
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working hours based on a work time registration system covering 100% of the working time of the em-
ployee, and detailed description of activities for the hours spent on the project). The 40% flat rate for
other costs will be automatically calculated by Jems upon the declared staff costs.

2.4.2 40% Other cost flat rate

Is procurement necessary for the 40% external cost flat rate? Does the FLC check invoices?

The invoices of external services shall not be submitted to controllers if the partner applies the 40% other
cost flat rate.

Although the programme does not request invoices and further supporting documents (e.g. procurement
documentation) for the 40% other cost flat rate, national and organizational rules still must be kept by
the beneficiary.

2.5 Communication

If an article is only shared on the FB site of the partner, there is no opportunity to use the logo. Is it enough
to mention the project in the description?

Posts in social media shall contain visuals, therefore placing the project logo on e.g. photos is possible and
must be carried out. Mentioning the project in the text of project-related posts on the partner’s social
media pages is inevitable, the use of clear references to the project is required, and tagging the AT-HU
programme (type @Interreg ATHU in a facebook post and type @Interreg Programme Austria-Hungary in
a LinkedIn post) in the post is asked for and recommended to ensure on-time sharing of the project de-
velopments on the programme’s online channels.
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