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1 Introduction

This document summarises the questions raised and the answers provided during the Implementation
Seminar held on 22 June 2026 in Sopron. The questions and answers are grouped below according to the
topic the questions referred to.

2 Questions and answers

2.1 General questions

2.1.1  When will the ERDF contract be drafted by the JS and sent out to the consortium for signing?

When all conditions that must be fulfilled before signing the ERDF contract are met, all necessary adjust-
ments are carried out, and all necessary information is recorded in Jems in the sections ‘Project managers’
and ‘Partner details’ by the project partners. For detailed information about the contracting process, con-
sult chapter 2 of the Implementation Manual.

2.1.2 Based on Section 3.2.2 of the PIM, does the Lead Partner not need to wait for the national con-
troller's certificates before submitting the project-level report?

As the Programme applies a disentangled reporting on the project level, submission of the project content
reports is not linked to the certification of the partner reports. Partner-level certificates must be included
in the project finance reports. The deadlines defined by the Programme for project-level reporting con-
sider the time of the certification process of the partner reports. For detailed information about the re-
porting timeline on the project level, see section 3.3.2 of the Implementation Manual and consult section
3.4 about the rules of project-level reporting.

2.1.3 Does the project-level report have to be submitted in both Hungarian and German in all cases?

Project reports shall be filled in bilingual, in German and Hungarian, as regulated in section 3.4.3 of the
Implementation Manual. In only exceptional cases, the project reports may be compiled in English.

2.1.4 Does the programme have an underspending rule (e.g. if project expenditure over a given period
does not reach a specified percentage of the planned budget)?

The Programme does not apply a rule to penalize underspending; partner budgets are not facing decom-
mitment if originally set targets aren’t met. In spite of that, project holders are strongly encouraged to
keep their financial plans, because timely spending as close as possible to the approved budget is crucial
to contribute to programme financial targets. Beside that, rules that define financial consequences for
underperformance of achieving planned outputs, results and project specific objectives are detailed in
chapter 6 of the Implementation Manual. Project partners shall carry out their work plan on time and
avoid delays in implementation as far as possible.
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2.1.5 Isthere a minimum threshold for invoice amounts in € (e.g., is it not possible to claim costs under
€20 per invoice)?

There is no minimum threshold for single invoices. Note, however, that according to section 3.3.5.2 of the
Implementation Manual, based on the risk-based management verification methodology of the pro-
gramme, the first partner report of each project partner, containing a minimum amount submitted of EUR
5 000 (total amount submitted for the respective partner report(s), including amounts of flat rates), is
subject to full verification. If the report includes a negligible amount below EUR 5 000, the subsequent
partner report, which includes expenditure, shall be treated the same way. Negligible expenditure in the
first report is parked by the controller and shall be re-included by the project partner in the next report.

2.2 Unit cost for staff costs

2.2.1 If planned staff hours or staff costs are not used as expected by the project midpoint, can part of
the allocated budget be lost?

With regard to underspending in a certain reporting period, see question 2.1.4. When planned hours are
not used until the end of project implementation, part of the allocated budget will be lost if the project
partner applies the 40% other cost flat rate. A reallocation of funds from the Staff costs budget category
is only possible if the 40% Other costs flat rate is not applied by the partner, i.e. if direct costs are planned
on a real cost basis. For detailed information about reallocation of funds, consult section 4.4.2.2 of the
Implementation Manual. For limitations in the case of reallocation of funds, see section 4.4.2.4 of the
Implementation Manual.

2.2.2 What evidence or documentation is expected for activities recorded in staff timesheets?

According to the Eligibility Manual section 5.1.2.1.2 point (d), the expectation in relation to the documen-
tation of time spent on the project is as follows: “For the hours spent on the project, a detailed descrip-
tion of activities is required — in an additional document, if the work time registration system does not
provide the possibility for this. The level of detail must give a proper basis to establish the relevance of
hours reported for the project.” For the full context please see the entire section 5.1.2.1.2!

If the description of activities performed for the project is not provided in sufficient detail, controllers may
not be able to confirm the link between working hours and the project. This can result in the correction
of the declared hours. Please note that, e.g. during a partner report’s clarification, controllers may request
further supporting documentation besides the timesheet.

2.2.3  For staff costs, should we use the fixed hourly rate of the Interreg Program or the actual hourly
rate of the employee, regardless of whether it is lower or higher?

Reimbursement of staff expenditures in the case of applying the unit costs for staff costs is always based
on the hourly rates predefined by the programme and fixed in the approved Application Form. The Jems
system does not allow to insert unit cost manually. Definition of the hourly rates per performance groups
is available in Annex 6.3 of the Eligibility Manual.

2.2.4 Can we report more hours in some periods and fewer in others for staff costs, depending on the
effort for each milestone?

The timely division of the working hours per functions defined in the Application Form is considered as
indicative; if the use of the working hours deviates from the plan, the partner budget does not need to be
amended. However, such delays must be explained in the partner and/or project reports, in the section
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‘Problems and deviations’ on the ‘Report identity’ tab, in Jems. Project partners are encouraged to carry
out their work plan on time and avoid delays in implementation as far as possible.

2.3 Other costs flat rate

2.3.1 Isit possible to have expenses over 40% in one period and less in the next, as long as total costs
at the end of the project are 40% of staff costs?

The 40% “other costs flat rate” is a reimbursement option where eligible costs other than staff costs in-
curred by the beneficiary are reimbursed on the basis of a flat rate of 40% of the eligible direct staff costs
in accordance with Article 56 of the Common Provisions Regulation. Practically for the reporting this
means that in each report exactly 40% of the certified staff cost is reimbursed to the project partner. For
further information, see section 5.7 of the Eligibility Manual.

2.3.2  For other costs with a fixed rate of 40%, should the actual costs also be presented separately in
one account on the financial statements?

According to section 5.7.2 of the Eligibility Manual for the application of the 40% “other costs” flat rate
beneficiaries do not need to provide any proof of the expenditures in this cost category. 40% of the certi-
fied staff costs is calculated automatically by the Jems monitoring system. If reported staff costs are found
ineligible, the resulting “other costs” flat rate is re-calculated and reduced accordingly.

2.4 Communication

2.4.1 If an article is only shared on the FB site of the partner, there is no opportunity to use the logo. Is
it enough to mention the project in the description?

Posts in social media shall contain visuals, therefore placing the project logo on, e.g. on photos is possible
and must be carried out. Mentioning the project in the text of project-related posts on the partner’s social
media pages is inevitable, the use of clear references to the project is required, and tagging the AT-HU
programme (type @Interreg ATHU in a facebook post and type @Interreg Programme Austria-Hungary in
a LinkedIn post) in the post is asked for and recommended to ensure on-time sharing of the project de-
velopments on the programme’s online channels. Furthermore, please use the following hashtags in your
posts: #InterregATHU, #MadewithInterreg

In scientific papers where no possibility exists to add visual content, a written reference to the programme
must be included to acknowledge the funding.

2.5 Modifications

2.5.1 s it necessary to amend the budget if the timing of the implementation of an activity changes
within the reporting period?

The timing of the activities in the Application Form is considered as indicative; if the implementation of
an activity is delayed, the budget must not be amended; however, such delays must be explained in the
partner and/or project reports, in the section ‘Problems and deviations’ on the ‘Report identity’ tab, in
Jems. Project partners are encouraged to carry out their work plan on time and avoid delays in implemen-
tation as far as possible.
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